
 $ Transaction Voucher 
This form must be completed anytime anyone of these 

transactions happen. Guest MUST sign. Circle one  Date:                    Time: 

Hotel Paid Out Guest Paid 
Out Refund: Vending 

Refund  Folio # 

Adjustment Correction Delete Other  Room # 

 Guest Name: 

 Guest Signature: 

Explain:  

  

   Your Name: 
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